«SlcHorca mop mKoiIa» MyHUIUIATBHON BelOAaH CbOMKYT YUPEKICHUE
MyHununaiabHoe 010/1:KeTHOe 0011e00pa3oBaTeIbHOE YUpPeKIeHue
«SlcHArckas cpeaHsisi 001eo0pa3oBaTeIbHAS HIKOJI2»

r
N AOKYMEHT MOAMWCAH
W) SNEKTPOHHOWM NOAMUCHIO

CepTtudukat: 119900A418D2EE57F4503F68CF6AB0102ED84562
Bnapeneu: MapTeiHoB Cepreit AnekcaHaposuy
HevictButeneH: ¢ 28.09.2021 go 28.12.2022

.

YTBepxkaaro
C.A. MapTBIHOB, THPEKTOP
MBOY «lcnarckas COLI»
10.01.2021

IHOJOXEHUE
0 IIKOJLHOM ON0JIMOTEKE

Slcnor, 2021



1. OO0wmme moJI0KeHUS

11. Hacrosmee mnojoxeHue pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepamum» Ne 273-D3; denepaibHbIM 3aKOHOM OT
29 12.1994 Ne 78 —@3 «O Gubnnoreunom nenex; eaepanbabiM 3akoHoM 0T 25.07.2002  Ne 114-
@3 «O npOTUBOJECHCTBUN IKCTPEMUCTKOM JeaTesibHOCTHY; [Iprka3 MunucrepctBa KyJibTypbl PO ot
08.10.2012 Ne 1077 «OO0 ytBepxnenun Ilopsinka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB
O6ubmoTeyHoro GpoHma», Y CTaBOM IIKOJIBI.

1.2. bubmuoreka sBIsSeTCS CTPYKTYPHBIM IOApasfeleHHeM 001eo0pa3oBaTeIbHOTO
YUPEXKJIEHUS, YYaCTBYIOIIUM B Y4eOHO-BOCIUTATEIBHOM IPOLECCE B LENSIX OOecredeHus mpasa
YYaCTHMKOB  00pa30BaTeNbHOrO Iporecca Ha OeclulaTHOE TOJb30BaHUE OMOIMOTEYHO-
MH(OPMaLIMOHHBIMU PECYpPCaMHU.

1.3. Opranuszanusi o0CITy)KUBaHHUsI YYaCTHUKOB 00pa30BaTENbHOTO MpoOLecca MPOU3BOJUTCS B
COOTBETCTBUU C TMpaBUJIAMH TEXHUKH OE30MACHOCTH M MPOTHUBOMNOKAPHBIMU, CAHUTAPHO-
TUTUCHUYECKUMHU TPEOOBAHUSIMH.

1.4. JledaTenbHOCTh UIKOJIbHOM OMOJIMOTEKM OCHOBBIBAETCS Ha NPUHLHUIAX JIEMOKPaTHH,
ryMaH#u3Ma, 0OIeI0CTYITHOCTH, IPHOPUTETA OOIIEUETOBEYECKIX IEHHOCTE!, IPakJaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JTUYHOCTH.

1.5. Illkoma HeceT OTBETCTBEHHOCTh 3a JOCTYITHOCTh M KayeCcTBO OHOIMOTEYHO-
UH(OPMALIMOHHOTO 00CTYKUBAaHUS OMOIHMOTEKH.

1.6. B mensx 3amuThI mpaB ¥ cBOOOT YeNTOBEKa M TpakJaHHHA, OCHOB KOHCTUTYLIMOHHOTO CTPOS,
obecrnieueHus 1EIOCTHOCTH U OezomacHocTu Poccuiickoit genepanuu, 6ubanoreka coaeicTByeT
COOJIIOICHUIO MPABOBBIX OCHOB MPOTUBOICHCTBUS IKCTPEMUCTCKON 1€ATEIbHOCTHU B IIKOJIE:

e He nonyckaercs Hanuuue B (OHAE U MpomaraHia JIMTEPATypbl, KOTOpas CHOCOOCTBYET
BO3HUKHOBEHHUIO COIMAIILHOM, PACOBOM, HALIMOHAILHOM U PETMTHO3HON PO3HHU.

e He nomyckaercsi mpomnaraiiia UCKIIOYUTENIbHOCTH, TIPEBOCXOCTBA MO0 HETOIHOIEHHOCTH
YeNoBeKa M0 MPHU3HAKY €ro COIUAIbHOW , paCOBOW, HALIMOHAIBHOM, PETUTHO3HON WIIH SI3bIKOBON
NPUHAIICKHOCTH HITH OTHOIICHUS K PEJIUTHH.

e He nomyckaercs HaJMyue M IpolaraHja JIMTEPaTypbl, COAEpXKaHUE KOTOPOH HapyllaeT
npaBa, CBOOOY M 3aKOHHBIE HHTEPECHI YeIOBEKa U TPakJaHUHA B 3aBUCUMOCTH OT €T0 COLIUaIbHOM,
pacoBOi, HAIMOHAJIBHOM, PEJIUTHO3HOM WIIM SA3bIKOBOW MPUHAMICKHOCTH WM OTHOIIEHUS K
penuruu.

e He nomyckaercst mponarasia u myoJIMYHOE 1eMOHCTPUPOBAHNE HAIIUCTCKOM aTpUOYTHKHU MITH
CHUMBOJIMKH, CXO/HBIX C HAIIMCTCKOM aTpuOYTHKOW MM CHMBOJIMKOH JIO CTETICHNW CMEUICHUSI.

e He nmomyckaercs mnyOJWYHBIE TPHU3BIBBI K OCYIIECTBICHUIO YKAa3aHHBIX JESHUH JHOO
MaccoBO€ PAaCIpPOCTPaHEHHE 3aBEI0OMO HKCTPEMHUCTCKUX MaTEpUaIOB.

e He nomyckaercs HalM4Ke, U3rOTOBJIEHUE U XPaHEHHE SKCTPEMHUCTCKOM JIUTEPaTyphl B LIETSIX
MacCOBOI'0 PACIPOCTPAHEHHUS.

e bubnmoreka HaleneHa  Ha TPUHATHE NPOPIIAKTHYECKAX MeEp, HAIpaBICHHBIX Ha
HpeaynpexIeHue SKCTPEMUCTCKON AEATENbHOCTH, B TOM YHCIIEe Ha BBIABIEHHE M IMOCIENYyHOIee
yCTpaHEHHEe TPUYUH U  YCJIOBHM, CIOCOOCTBYIOIIMX OCYIIECTBIEHHUIO SKCTPEMHCTCKON
NEeSITeTbHOCTH.

e MaccoBble MEpOINpHUATUS HIKOJBHOM OMOIMOTEKH HampaBlieHbl Ha BOCIHTAaHUE
TOJIGPAaHTHOCTH, JE€MOKpaTHM, TyMaHM3Ma, MpHOpUTETa OOIIEYETOBEYECKHX LIEHHOCTEH,
IpaXXJIaHCTBEHHOCTH, NMaTPUOTHU3Ma, CBOOOHOTO PA3BUTHUSI JIMUHOCTH.

2. llen u 3apaumn

2.1. llenn mKonpHON OMONTMOTEKH:

e o0ecrniedyeHue peaan3anuu 00pa3oBaTeIbHBIX IPOrPaMM ILIKOJIBL;

e ¢opMupoBaHue O0OmEH KyIbTYphl IJHUYHOCTH OOYYAIOIIMXCS HA OCHOBE YCBOCHHS
00s13aTeTbHOTO MHHIMYMa COJICPXKaHUs 00IIe00pa30BaTeIbHBIX MPOTPAMM, UX a/IalITAIUs K KU3HU
B OOINECTBE, CO3JaHHE OCHOBBI JUISI OCO3HAHHOTO BBIOOpPA M IOCIEAYIOIIEr0 OCBOCHUS
po(eCcCHOHATTLHBIX 00pa30BaTeNIbHBIX MMPOTPAMM, BOCITUTAHHUE TPAKIAHCTBEHHOCTH, TPYIOJTFO0HS,
yBa)XKCHHE K TpaBaM M CBOOOJAaM deTOBeKa, JIOOBM K OKpyXkaromiei mpupone, Poaune, cembe,
dbopMupoBaHKE 30POBOTO 00pa3a KU3HHU.



2.2. 3agaun:

2.2.1. ObGecrieueHne y4acTHUKaM 00pa30BaTeIbHOTO MPOLIECCa: YYAIIUMUCH, MIeAarorHuecKuM
Jnoctyna K nHGOopMaluy, 3HAaHUSAM, UEsIM, KYJIbTYPHBIM LIEHHOCTSIM IOCPEICTBOM HCIOJIb30BAHUS
O0u0IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB IIKOJIBI HA PA3IMYHBIX HOCHUTENAX: OyMaKHOM
(xkHWKHBIN QoHI, GoHA mepuoandeckux usnanuii); mudpoBom (CD- nucku); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEIISX.

2.2.2. BociuTtaHue KyJIbTYpPHOTO M TPa)KJAaHCKOTO CaMOCO3HAHHUS, MOMOIIb B COIMAIM3ALNN
00yyYaromerocsi, pa3sBUTHH €ro TBOPYECKOTO OTEHIINANIA;

2.2.3. ®opMupoBaHHE HABBIKOB HE3aBHCHMOTO OWOIMOTEYHOTO I0JIb30BATENS: OOYy4YeHHE
MOKCKY, OTOOPY U KPUTHYECKOH OlleHKe NH()OPMAIINH;

2.2.4. CoBeplICHCTBOBAHUE MPEIOCTABISAEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHEAPEHUS
HOBBIX WH(OPMAIMOHHBIX TEXHOJIOTHMH ¥ KOMIIBIOTEpHU3AIMH OHOIHOTESYHO-UHPOPMAITMOHHBIX
MPOLIECCOB.

3. Conep:kaHue M OCHOBHbIE HATIPABJICHUSI /1eSIT€IbHOCTH

3.1. lesTenbHOCTh OMONMMOTEKAPS

a) popmupyet poua OMOINOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIGKTYET YyHHBEpCATbHBIA (OHJ y4eOHBIMHU, XYHOKCCTBCHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, MEJArOTMYECKUMH W HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMU Ha TPaJAULUOHHBIX U
HETPATUIIMOHHBIX HOCUTEISIX WH(OPMAIINH;

* monoJHseT GoH1 MHPOPMAIMOHHBIMU pecypcamu cetu HTepHeT;

0) co3gaet HHMOOPMAMOHHYIO TTPOTYKITHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy UH(popMaIuu;

* OpraHu3yeT W BEJIET CIPaBOYHO-OMOMMorpaduyeckuii ammapar: Katanoru (andaBUTHBIH,
CUCTEeMAaTUYECKUI), KaPTOTEKHU (CUCTEMATHYECKYI0 KapTOTEKy CTaTei, TeMaTUYeCKHue KapTOTEKH),
ANEKTPOHHBIN KaTaJor;

* paspabaThIBacT pPEKOMEHJIATeIbHbIC OuONMMOrpaguyecKkue mocoOuss (CIHUCKH, 0030pbI,
yKazareiau U T.11.);

* obecrieunBaeT MHPOPMUPOBAHUE TOTIb30BaTeNel 00 HHPOPMAITMOHHON TPOAYKILINH;

B) ocymiecTBisieT auddepeHnrpoBaHHoe OMOIMOTEYHO-UHPOPMAIIMOHHOE OOCTY>KHBaHUE
oOyJaromuxcs:

* opraHu3yet oOydeHre HaBbIKaM He3aBUCHMOTO OMOJIMOTEYHOTO TOIB30BATENSI U TIOTPEOUTES
uH(pOpMaIIiU, COIEHCTBYET HHTETPALIUMN KOMILJIEKCA 3HAHUM, YMEHHUI U HAaBBIKOB PabOTHI ¢ KHUTON
U MHpopManuei;

* OKa3bIBaeT MH(POPMAIIMOHHYIO MOJICPKKY B PEIICHUHU 3aja4, BO3HUKAIOIIUX B MPOLIECCE UX
y4aeOHOM, caM0o00pa30BaTeIbLHOM U IOCYTOBOH JICSITEIIBHOCTH;

r) ocymecTtBiser auddepeHIrupoBaHHOe OUOIMOTeYHO-UH(OPMALIMOHHOE OO0CTYyKHUBaHUE
MEeIarOrMYecKiX pabOTHUKOB:

* BBIIBISIET HMH(OPMAIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alpoChl, CBS3aHHBIE C
o0y4eHHeM, BOCIUTaHUEM U 3[I0POBbEM JIETEH;

* BBIABIAET WH(GOPMALMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3alpochkl B 00JacTu
MearornIeCKuX NHHOBAIMI W HOBBIX TEXHOJIOTHI;

* cosleHCTBYeT NMpo(hecCHOHANBHON KOMIETEHIIUH, MOBBIIIEHUIO KBATU(UKALINHU, TPOBEICHUIO
aTTeCTAIlHH;

* co3laeT OaHK Meaaroruyeckoi nHGopMaIy Kak OCHOBBI €TUHON MH(POPMAITMOHHON CITY>KOBI
00111e00pa30BaTENBHOTO YUPEKICHUS, OCYIIECTBIISIET HAKOTUICHHE, CHCTEMATHU3aIIUI0 WH(POpMAIHN
0 MpeaAMEeTaM, paszieiaM U TeEMam;

* OpraHu3yeT JOCTYN K OaHKY NeIarorndeckoi HHPOpMaIny Ha JIFOOBIX HOCUTEISIX; TPOCMOTP
AIIEKTPOHHBIX BEPCUH MeIarorn4ecKuX U3aHuil;

* OCYUIECTBIISIET TeKylIee HHopMHUpoBaHUe (IHU HH(POPMAIUHU, 0030pbl HOBBIX OCTYIIEHUH U
nyOnuKaiuii), ”HPOPMUPOBAHUE PYKOBOICTBA IIIKOJIBI ITO BOIIPOCAM YIpaBlIeHUs] 00pa30BaTEIbHBIM
MIPOIIECCOM;

* CcrocoOCTBYET NMPOBEICHUIO 3aHATHI MO (popMuUpOBaHHIO WH(POPMALMOHHON KYNbTYpHI, 1O
PO IIAKTHKE IKCTPEMHUCTCKON JeSITeTHHOCTH;



n) ocymectBisieT auddepeHmpoBaHHOe OHMOIMOTEYHO-UH(POPMAIIMOHHOE O0CTYKHBaHUE
poauTenel (MHBIX 3aKOHHBIX MPEICTABUTENECH) 00yJaIOITXCS:

* YIOBIETBOPSET 3ampochl MOJb30BaTeNell ¥ HHPOPMHUPYET O HOBBIX MOCTYIUICHHUAX B
OnOIMOoTEKY;

* KOHCYJIBTUPYET 10 BOMPOCaM OpraHU3allii CEMEIHOr0 YTeHUs, 3HaKOMUT ¢ HH(pOopMaluei 1o
BOCIIUTAHUIO JCTCH;

* KOHCYJIbTUPYET MO0 BOIPOcaM Y4eOHBIX W3JIaHUH 7151 00y4YarOIINXCs.

e) MuadopMupyer agMUHUCTPAIUIO IIKOIBI (3aMECTUTEIN JUPEKTOpa MO y4eOHOW 4YacTH) O
HEOOXOUMOCTH KOMILUIEKTOBAaHUS OCHOBHOTO (oHJa OMOIMOTEKH, KOMIUIEKTOBAHMS y4eOHOIO
(doH/1a B COOTBETCTBUU C (heqepaTbHbIMU MEPEYHIMH YISOHUKOB U y4eOHO-METOTUICCKIX U3JaHHH.

) obecrieunBaeT KOHTPOJIb KOMIUIEKTOBAaHUS OCHOBHOTO (hOH/1a OUOIMOTEKH, KOMITJIEKTOBAHHUS
yueOHOro (oH/1a B COOTBETCTBHH C (heJiepaTbHbIMU MEPEUHIMH YICOHUKOB U YI€OHO-METOINICCKUX
U3IaHUMN.

3.2. JleATenbHOCTh OMOIMOTEKH

3.2.1. llIxonpHast 6ubIMOTEKA MO CBOEH CTPYKTYpE AEIHUTCS HAa aOOHEMEHT, YMTAJIbHBIN 3all,
OTJeN Y4eOHUKOB M OTJIC]T METOUYECCKOM JINTEPATYPhI 110 MPEIMETAM.

3.2.2. bubmmoreyHo-uHMOPMAIIMOHHOE OOCITY’)KHBAaHHE OCYIICCTBIISICTCS HAa  OCHOBE
OMOIMOTEeYHO-MHPOPMAIITMOHHBIX PECYPCOB B COOTBETCTBHHM C YYEOHBIM M BOCIMTATEILHBIM
TUTAHAMH [IKOJIBI, TIPOTPaMMaMH, TIPOSKTaMHU U IJIAHOM pabOoTHI IIKOJIEHOW OMOIHOTEKH.

3.2.3. llkompHas  OuONMOTEKa  BOpaBe MPEIOCTABISATh  IUIATHBIE  OMOJIMOTEYHO-
WH(POPMALIMOHHBIEC YCIYTH, TEePeUeHb KOTOPBIX OMPEACTSETCS YCTaBOM IIKOJIBI.

3.2.4. OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh U KaUeCTBO KOMIUICKTOBAHMS OCHOBHOTO (poH/Ia
OMOMMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (poHAa B COOTBETCTBUU C (penepajbHBIMH HEPEYHSIMU
y4eOHUKOB M y4eOHO-METOMUECKUX U3TaHUH, CO3TaHIEe HEOOXOMUMBIX YCIOBUH JUISI ACSATEIIBHOCTH
OMOIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

3.2.5. PexxuM paboThI MIKOJIBHONW OMOIMOTEKH ONpeAesieTcss OnOIMoTekapeM, B COOTBETCTBUHI
C MIpaBHJIAMH BHYTPEHHETO PACIIOPSAKA IIKOJIBI U YTBEPKAACTCS JTUPEKTOPOM IIKOIBL. | pa3 B MecsI
NIPOBOJIUTCS CAHUTAPHBIN JICHb, | pa3 B MECSII MPEIOCTABISICTCS] pAOOTHUKY METOMYCCKHIA JICHD.

3.3. YnpaBneHnue HIKOJIbHON OMOIUOTEKOM

3.3.1. OO1iee pyKOBOJCTBO NEATEIBHOCTHIO MKOJIBHON OMOJIMOTEKH OCYIIECTBISECT JUPEKTOP
IHIKOJIBI.

3.3.2 PykoBOACTBO HIKOJIBHOM OMOIMOTEKON OCYLIECTBISIET OMOIMOTEKaph, KOTOPBIH HECET
OTBETCTBEHHOCTb B IpeJesiaX CBOCH KOMIIETEHLUH Mepes AUPEKTOPOM IIKOJIbI, YYalIUMHUCH, HX
pomuTensMu (3aKOHHBIMH TIPEJCTABUTENSIMU) 32 OPTaHM3ALUI0 M Pe3yJbTaThl JESTEIHHOCTH
MIKOJAbHOM  OMOJIMOTEKM B COOTBETCTBMM € (DYHKIMOHAJIBHBIMH  OOSI3aHHOCTSIMH,
NPEIYCMOTPEHHBIMU KBaJTH(UKAIIMOHHBIME TPeOOBAHUSMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM
HIKOJIBI.

3.3.3. bubnuorekapb Ha3HA4YaeTCs] AUPEKTOPOM IIIKOJIBI, SIBJSETCS WICHOM IEJaroruyecKoro
KOJIJIEKTHBA U BXOJUT B COCTAB MEarorMyeckoro COBETa IIKOJIBI.

3.3.4. bubnuorekapp pa3pabaTbIBaeT U MPEACTABISAET TUPEKTOPY Ha YTBEPKIACHHUE CIEIYIOIIHE
JIOKYMEHTBI:

- IOJIO’KEHHE 0 OMOIHOTEKE;

- IpaBUJIa MTOJIb30BAHUS OMOIMOTEKOM;

- TUTAHOBO-OTYETHYIO JJOKYMEHTAITHIO;

- TEXHOJIOTUYECKYIO IOKYMEHTALIHUIO.

3.3.5. Metoauueckylo IMOMOIb B JAEATEIbHOCTH OMOIMOTEKaps OCYLIECTBISIET METOAMCT
yIpaByieHUs] 00pa30BaHuUsI.

4. IIpaBa 1 OTBETCTBEHHOCTh PA0OTHHKOB IIKOJIBLHOI 0H0JIMOTEKH.
4.1. TIpaBa 6uOIMOTEKH
4.1.1. PabGOTHUK HMIKOJIHLHOW OMOIMOTEKH UMEIOT MPABO:



4.1.2. camMocTOsTeNbHO BBIOMpaTh (GOpPMBI, CpeACTBA H  METOABl  OUOIMOTEUHO-
UHPOPMALIMOHHOTO  OOCIYXHBaHHUA 00pa30BAaTEIbHOTO M  BOCIHUTATEIBHOTO IPOLIECCOB B
COOTBETCTBUM C ILIENISIMU M 3aJladyaMM, YKa3aHHbIMU B yCTaBE€ ILIKOJbI M IMOJIO)KEHUU O IIKOJIbHOU
OuOINOTEKE;

4.1.3. mpOBOAUTHh B YCTAHOBJIEHHOM IIOPSJKE, 3aHATHS OMOIMOTEYHO-OMOIHOrpaduISCKUX
3HaHUH U UHPOPMALMOHHOM KYIIBTYpPHI;

4.1.4. pekoMeHJI0BaTh UCTOUYHUKH KOMIUIEKTOBaHUS HH()OPMALIMOHHBIX PECYPCOB;

4.1.5. u3pIMaTh W PEANTU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKIIMEH 1O
ydery oubiuoTedHoro GpoHa;

4.1.6. omnpenensaTb B COOTBETCTBUU C TMpaBWJIAMH IOJIb30BAaHUS IIKOJBHOW OMOIMOTEKOH,
YTBEPKACHHBIMU AUPEKTOPOM IIKOJIbI, U IO COTJIACOBAHUIO C POJUTEIHCKHUM KOMHTETOM WU
CoBeToM MIKOJBI BHIABI M pa3Mepbl KOMIICHCAIIMM YIIepOa, HAHECEHHOTO I0JIb30BaTEIIIMU
OMOJINOTEKH;

4.1.7. OBITH IPEACTABICHHBIMU K PA3JIUYHBIM (hOpMaM MOOIIPEHHS;

4.1.8. yyacTBOBaTh B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit deneparnuu B padbote
OMOIMOTEYHBIX ACCOIMALINN HITU COI030B.

4.1.9. nmoBpIIaTh KBAUTH(PHUKALIHIO.

4.2. PaGoTHHKN OUOIHOTEK O0S3aHbI:

4.2.1.00ecrieunTh MOJIB30BATEISIM BO3MOXKHOCTH PaOOTHI ¢ WH(POPMALMOHHBIMH PECYpCaMH
OMOJINOTEKH;

4.2.2. ua(hopMupOBaTH MOJTB30BATEICH O BUIAX MPEAOCTABISEMBIX OMOIHOTEKON yCIIyT;

4.2.3. popmupoBath (HOH/BI B COOTBETCTBUU C YTBEPXKAECHHBIMU (eiepabHbIMU MEPEUHIMU
y4eOHBIX HW3IaHWH, 00pa30BaTENbHBIMA NPOTPaMMaMH IIKOJIBI, MHTEPECaMH, MOTPEOHOCTAMHU U
3alpocaMy BceX MEPEUHCIICHHBIX BbIIE KATEropuil MOIb30BaTelIeH;

4.2.4.  cOBepIICHCTBOBaTh  WHPOPMAIMOHHO-OMONMHMOrpaduyeckoe W OHOIMOTEYHOE
o0cITy’)KuBaHHE I10JIb30BaTeNeH;

4.2.5. ofecrieuynBaTh COXPAHHOCTh HWCIOJB30BAHUS  HOCUTENeH  HWHPOpPMALUM, WX
cUCTEeMaTHU3alllIo, Pa3MELICHNE U XPaHEHUE;

4.2.6. obecrieynBaTh peKUM pabOTHI MKOJIBHON OMOTHOTEKH;

4.2.7. OTUNTHIBATHCS B YCTAHOBIEHHOM MOPSIJIKE Nepes JUPEKTOPOM MIKOJIBI;

4.2.8. IOBBIIIATH CBOIO KB (DUKAIIHIO.

4.2.9. He nomyckaTh PacHpOCTPaHEHUE JTUTEPATYPbl FIKCTPEMUCTCKOM HAIIPABICHHOCTH U MHOMN
UH(OPMAIINHY, HETATUBHO BIHSIOIIEH Ha HECOBEPIICHHOJICTHHX.

4.2.10. mpoBomuTh 2 pa3a B roa (Mail, HOSOpPh) MNPOBEPKY HMEIOIIUXCA PECYPCOB H
O0ubnuoreyHoro QoHaa Ha TPEIMET COOTBETCTBUS TpeOOBaHMSM 3aKOHOJAATENbCTBA O
NPOTUBOAECHCTBUH SKCTPEMUCTCKON JIEATELHOCTH, C MPEI0CTaBICHNEM MTUCbMEHHOM HH(pOopMaIiu
TVPEKTOPY HIKOJIBI.

4.2.11. npoBoauTh 2 paza B roj (Maii, HOI0pb) CBEPKY UMEIOIINXCS PECYPCOB U ONOIMOTEYHOTO
¢donna ¢ DepepabHBIM CIIICKOM KCTPEMHUCTCKUX MaTepHajoB, GUKCHPOBATH MPOBEICHUE JTAaHHOM
CBEPKH.

5. IIpaBa n 00s13aHHOCTH NOJIb30BaTeJIeH ONOIHOTEKHN

5.1T1onp30BaTeny HIKOJIBHOM OMOIMOTEKH UMEIOT MPaBO

- TOJydYaTh MOJHYIO HH(POPMALUI0 O cocTaBe OuOIMOTEdHOro (oHIa, MH(OPMAITMOHHBIX
pecypcax U mpeIoCcTaBIsieMbIX OMOIMOTEKON yCiIyrax;

- GecIIaTHO IMOJIb30BaThCs CIPABOYHO-OMOIMOrpaduecKuM arnmapaToM OMOIHOTEKH;

- TONTy4YaTh KOHCYJBTAIMOHHYIO TIOMOIIb B TOMCKE W BBIOOPE MCTOYHHKOB HH(OPMAIUH,
MOJy4aTh BO BPEMEHHOE IMOJb30BaHME HAa a0OHEMEHTE M B YMTAJIBHOM 3ajie TeYaTHbIC U Jpyrue
WCTOYHUKH WHPOPMAIINH;

-IIPOJUIEBATh CPOK IOJIb30BAHMS JOKYMEHTAMHU;

- OJy4aTh TeMaTudeckue, pakrorpapuueckue. yTouHsomue u oubauorpaguueckue crpaBku
Ha OCHOBE )oHJa OUOITHOTEKY;

- Y4aCTBOBATh B MEPONPHUATHUSX, IPOBOJIUMBIX OHOINOTEKOMH;



- oOpamarbes Ui pa3peiieHus KOHQIUKTHOW CUTYalluu K JUPEKTOPY IIKOJIBL.

5.2. [Tonp3oBareny MKOIHLHOU OMOTMOTEKH OOSI3aHbI:

- cOOI0IaTh MpaBUJia MOJIb30BAHUS IIKOIbHONH OMOIHOTEKOM;

- OEepeXKHO OTHOCUTHCSA K TMPOU3BEACHHUSM TedyaTh (HE BBIPHIBATh, HE 3arubarh, HE MSTh
CTpaHHULIbl; HE JAeNaTh B y4eOHHMKAaX M KHHUrax MOJYEPKUBAHHM, MOMETOK, CXEM, PUCYHKOB; HE
3aJlaMbIBaTh MEPEIUIET, He TMUCATh B YUCOHHMKAX), MHBIM JOKYMEHTAM Ha Pa3IMYHBIX HOCHUTEISX,
000py/10BaHUIO, UHBEHTAPIO;

- TOJAJICPKUBATh TOPSIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH,
pacroI0XKEHHUS KapTOUeK B KaTaJlorax M KapTOTeKax:

-TI0JIh30BATHCS IICHHBIMU U CIIPABOYHBIMHU JOKYMEHTAMU TOJBKO B IMMOMEIICHUN OMOIUOTEKH; -
yOenuThCsl MpH TMOJY4YEHUH JOKYMEHTOB B OTCYTCTBUM Je(eKTOB, a NpuU OOHApYyKEHHUH
npornH(OPMHUPOBATH 00 STOM OUOIMOTEKAPS;

- BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKU;

- claBaTh y4eOHUKH, yuyeOHBbIe MOCcOOMs, MH(OPMAIIMOHHBIE PECYpChl 10 MCTEYCHHH CPOKa
00y4eHUs UM pabOTHI B IIKOJIE;

- BO3MEIIaTh MaTepHAIbHBINA yimiepO 3a (U3UYECKYI0 yTpaTy WM YaCTUYHYIO JIMOO TOJHYIO
yTpaTy NOTPeOUTENbCKUX CBOMCTB YU€OHUKOB U KHUT;

- IIpH MOJIyYCHUHW YICOHUKOB YUAIIHICS JODKEH YOSIUTHCSA B OTCYTCTBHH JIe(DEKTOB, a IMpu
oOHapyXeHHH MPOUH(POPMUPOBATH 00 3TOM KJIACCHOTO PYKOBOAMTENS, PaOOTHHKA OMOIUOTEKH.
OTBETCTBEHHOCTh 32 OOHApPYXEHHbIE NEPEKTHl B CHABAEMBIX Yy4eOHUKaX HECET IOCIEIHUI
MOJIb30BATEb.

5.3.11ops10K 1MOIB30BaHUS MIKOJIBHON OMOINOTEKOM:

- 3aMUCh YYaIIMXCS LIKOJIBI B OMOJIIMOTEKY MPOU3BOAUTCS MO CHUCOYHOMY COCTaBY KJlacca; -
3aMKCh MEJArorMYeCKUX U UHBIX PAOOTHUKOB B MHIUBUIYAITBHOM TIOPSIKE,

- 3aMKCh poauTeNel (3aKOHHBIX MPEACTaBUTENEH ) 00ydaromuXCs MO MaclopTy;

-IIepepeTruCTpaIys MOJIb30BaTeeH OMOIHMOTEKH MPOU3BOAMUTCS €KETOTHO;

-IOKYMEHTOM, MOATBEPKAAIOIINM IIPABO MOJIH30BaHUS OMOIMOTEKOM, SBISETCS YUTATEIbCKUN
bopMyIISIp; YATATEIBCKUH (GOpMYIsAp (UKCHUPYET JaTy BBIJAYH ITOJIB30BATEIIO JOKYMEHTOB H3
dona 6MOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

5.4. Tlopsok 1oJIb30BaHUsI A00HEMEHTOM:

-1I0JIH30BaTEeNIM UMEIOT MPaBO MOJIYYUTh Ha JIOM M3 MHOTOTOMHBIX U3JaHUI He Oolee ABYX
JOKYMEHTOB OJJHOBPEMEHHO;

-MaKCHUMaJIbHbIE CPOKH MOIH30BAaHUS TOKYMEHTAMU:

e  y4yeOHUKHU, yueOHbIC TOCOOHS - yIeOHBIN IO

®  Hay4HO-TIOMYJIsIpHAasl, MO3HaBaTeIbHAs, XyI0’KECTBEHHAs TuTeparypa - 14 aHeii;

®  TIEPHOIWYECKUE U3AAHUS, U3JaHUs TTOBBIIICHHOTO cripoca - 7 aHei; *u3nanus na CD/DVD
HOCUTENAX - 14 nHew;

®  [OJH30BATENU MOTYT MPOIUTH CPOK MOJIB30BAHUS JOKYMEHTAMU, €CIIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIH30BATEICH.

5.5. Tlopsaok moOnb30BaHUS Yy4YeOHUKAMH, YYE€OHBIMH MOCOOUAMU, HH(POPMAIMOHHBIMU
pecypcamu:

-y4aluMcsi, OCBaMBAaIOIIUM OCHOBHBIE 00Opa3OBaTENbHBIE MPOTPaAMMBbl 332 CUET OFOIKETHBIX
acCUTHOBaHUH ¢enepabHOTo O10KeTa, 010/ KETOB CyOBeKkTOB Poccutickoii deaepannivi 1 MECTHBIX
OromkeToB B Tmpenenax (¢eAepalbHBIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTaH/IAPTOB,
00pa3oBaTeNbHBIX  CTAaHJAPTOB.  OPTaHHM3ANUSAMH, OCYIIECTBISIONIMMHA  0Opa30BaTEIbHYIO
JESTENIbHOCTh, OECIUIaTHO MPEAOCTABISIOTCS B TMOJB30BaHHWE HA BpeMsl MOTYYCHHs] 00pa30BaHUS
yu4eOHUKU U y4eOHbIe MOCOOUs, a TakKe yueOHO-METOINYECKUE MaTepHalibl, CpeACTBa OOyUEHUs U
BOCTIUTAHUS,

-yJamuMcsl TITKOJTBI BBIJIACTCS MO0 OJJHOMY KOMIUICKTY YYeOHUKOB Ha TEKYIIUN YYICOHBIA T'0JT
(BBIIaYa Y4eOHUKOB 32 MPEIBIIYIINE KIACCHI C IIeNIbI0 TTOBTOPEHUS YIeOHOTO MaTepraa BhIIACTCs
10 COTJIACOBAHHUIO ¢ OMOIMOTEKApEM);

-yJamiuecss JOJDKHBI BO3BpAlllaTh IIKOJIbHBIE Y4YEeOHMKH B ONPSITHOM BHAe. B ciydae
HEO0OXOUMOCTH y4allluecs UX pEMOHTUPYIOT (TIOJIKJIEUBAIOT, IO JYHILAIOT);



- ydalyecs: IOJy4aroT U BO3BpAIAlOT YYEOHMKH B CTPOTO YCTAHOBJICHHBIE CPOKU COTJIACHO
rpadpuky npuémMa M BBIJAYM YYEOHHMKOB (KpoMe y4eOHUKOB, PacCUMTAHHBIX HA HECKOJBKO JIET
00yueHus).

- B ClIy4ae Iepexoja yyalluxcs B TEUYeHHEe Y4eOHOro rojaa B JAPYryl0 00pa3oBaTelbHYIO
OpraHu3aIMio, YYeOHUKH CIAl0TCS B OMOINOTEKY;

-B HavaJie y4eOHOro roJia KJIACCHBINH PYKOBOJIUTENb 00sI3aH:

®  [OJYYHTH KOMIUIEKTHI yUeOHUKOB B ONOIMOTEKE;

e [IpoBeCTH Oeceny-MHCTPYKTaX C YyJallUMKCS CBOEro Kjacca O IpPaBUIAX I0JIb30BaHMS
IIKOJBHBIMH YU€OHUKAaMU C 00s3aTeIbHON OTMETKOM B OJIaHKE BhIJa4l Y4eOHUKOB,

e BBIATh YYEOHMKH KJIACCy IO BEIOMOCTH, B KOTOpPOH ydalluMecsi paclHChIBAIOTCA 32
HOJIyYEHHBIH KOMILIEKT;

® O3HAaKOMUTb pOJUTENCH (3aKOHHBIX MPEICTaBUTENICH) YyYaIlUXCsl Ha POJUTEIILCKOM
COOpaHUM C TOPSAKOM IOJIb30BAaHHS YYEOHMKAMH, Y4€OHBIMH MOCOOMSMH, MH()OPMAMOHHBIMU
pecypcamy;

- B KOHIIE Y4€0HOT0 ro/1a KIaCCHBIN PYKOBOJIUTEIb IOJKEH 00ECIIEYNTh CBOEBPEMEHHYIO CAaYy
y4eOHHMKOB CBOEr0 Kjacca B IIKOJbHYKO OMOJIMOTEKY B COOTBETCTBUM C IpadUMKOM, B cilydae
HEO0XO0IMMOCTH 00ECIICYUTh PEMOHT YYEOHUKOB;

- KJIACCHBI PYKOBOJUTEIb HECET OTBETCTBEHHOCTh 32 KOMIUIEKThl YU€OHUKOB, [TOJy4YEHHbIE B
MIKOJBHON OMOIMOTEKe, B TEUEHHE BCEr0 Y4eOHOro Troja, OCYIIECTBISIET KOHTPOJIb 33 HX
COCTOSIHUEM.

5. 6. IlopsiioK TI0JI30BAHUSL YUTATBHBIM 32JI0M:

- JIOKYMEHTbI, IpeJHa3HaueHHbIE JUIs paOOThl B YUTAJIHHOM Yaje, Ha JOM HE BBLAAIOTCS;
SHIMKIIOTICJINH, CIPABOYHHUKH, PEIKWE, LEHHBbIE W HMMEIOIIUEecs B E€IWHCTBEHHOM SK3EMIUIIpE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JIs1 paOOThI B UNTAJILHOM 3aJI€.

5.7. llopsimok paboThI C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOIMOTEKE:

- paboTa C KOMIBIOTEPOM YYAaCTHHKOB OOpa30BaTEIbHOIO Ipolecca MPOU3BOIUTCS B
IPUCYTCTBUH OUOINOTEKAPS;

- paspenraercss paboTa 3a OJHHUM KOMIIBIOTEPOM He Oojiee JABYX YelOBEK OJHOBPEMEHHO; -
paboTa ¢ KOMIBIOTEPOM IMPOU3BOAUTCS] COTIIACHO YTBEP)KACHHBIMU CAaHUTAPHO- TUTHEHUYECKUMHU
TpeOOBaHUSIMHU.

5.8. TpeboBaHmst K NCNIOIH30BAHUIO U 0OECIICUCHUIO COXPAHHOCTH YUCOHUKOB.

HopmaTuBHBI CpPOK HCIOJIB30BaHUS YYEOHUKOB JEHCTBYIOUIMM 3aKOHOAATENIbCTBOM HE
NPEIYyCMOTPEH. YUeOHHKH MOTYT HCIIOJIb30BAThCSA B TEUCHHE CPOKA JICHCTBHS CTaHIApTa, T. €. JI0
10 net. (muceMo MunucrepcTBa oOpazoBanust U Hayku PD ot 08.12.2011 3a Ne M/1-1634/03).
Vyamuecs: 00s13aHbl c1aTh Y4EOHUKH B IIKOJIbHYIO OUOIMOTEKY CTPOTO MO rpaduKy B COCTOSHUH,
COOTBETCTBYIOILIEM TPEOOBAHUSAM IO UX UCIIOJIB30BAHUIO U COXPAHHOCTH.

5.8.1. Yuammuecs 06s13aHbI OEpEKHO OTHOCUTHCS K ydeOHUKAM, HE JIOIYCKATh UX 3arpsS3HEHUS H
HOpYH, MPUBOAIMX K MOTepe MH(POpMAIMH, YXYALIAIOMUX yJ000YMTaeMOCTh, YCIOBHS UTEHUS
(ToTepst JIEMEHTOB W300pa’keHUs, TMATHA, MApalUHbBI, OTCYTCTBHE OIHON WM OoJiee CTpaHUII,
CKJIEMBAaHUE CTPAHHUIl M MOBPEXJEHHE TEKCTa WM WUIIOCTPALM MpHU PacKpbITUH, Aedopmanus,
MOTPETAHHOCTh OJI0Ka WM TEeperieTa).

5.8.2. [Ipu ucnonp3oBanuyu yueOHUKa 1 roJ1, OH 10JKEH ObITh CJJaH B IIKOJIbHYIO OUOINOTEKY B
OTJIMYHOM COCTOSIHMW: YHCTBIM, IIeNIbIM, 0€3 TOBPESKACHWH W TIOTEPTOCTEH KOpEeIIKa, YIIIOB
neperuiera, 6e3 OTpbIBa Meperviera ot 0J10Ka.

5.8.3. Ilpu wucnonp3oBaHWUU ydeOHHWKA 2-3 ToJla, OH JIOJDKEH OBITh CJaH B IIKOJBHYIO
OMONIMOTEKY B XOpPOIIEM COCTOSIHMM: YHCTBIM, IEJIbIM, JIONYCKAalOTCS HEe3HAuUTeNIbHbIE
MOBPEXICHHS: MOTYT OBITh HEMHOT'O TIOTPEMaHbl YTOJIKH MeperieTa, KOpemok (HO He MTOpBaH).

5.8.4. Ilpu ucnosnp30BaHnM yueOHUKa 4-6 JI€T, OH TOJKEH ObITh CAaH B IIKOJIBbHYIO OMOIHOTEKY
B YJOBJIETBOPHUTEIBHOM COCTOSIHHH, TPHUTOMHBIM JIJISl JAIBHEHIEro HCIOIB30BAHHS: YHCTBIM,
JIOITyCKaeTcsl HaJpbIB Kopelka (He 6osiee 1 cM. oT Kpast) U meperiera B MeCTe €ro COeJAMHEHHsS ¢
OJIOKOM.

5.8.5. YueOHuku u3 ¢GoHIA IIKOIBHON OHOIMOTEKH, MOAJIEKANINE PEMOHTY, JOJDKHBI OBITh
OTPEMOHTHPOBAHKI yJalUMICs. Bce moBpekIeHns TOHKHBI OBITh aKKYPaTHO CKIICEHBI TPO3PauHbIM
CKOTYEM.




5.8.6. Ilpu yrepe unu mopue ydeOHWKa, ydalIuiicss o0s3aH 3aMEHHUTh €r0 TaKUM JK€ WU
NPU3HAHHBIM paBHOLEHHBIM. B aTOM cityuae 6ynet opopMisThes akT o mpuéme JOKYMEHTOB B3aMEH
yTepsHHBIX. B akre OyayT yka3slBaTbcs (aMuiIvs, HHUIMAIBl YUTATENs, CBEJCHUS 00 yTepsSHHBIX
U3JJAaHUAX, CBEJCHUS O TPUHATHIX U3JAHUAX, TOJNUCH YUTATENs M MPUHUMAIOIIEH CTOpOHbI. J{is
CIMCaHMS YTEPSHHOM KHWIM  y4JalUMCs HEoOXoauMo OydeT NpPWIOKHUTH  JOKYMEHT,
MOJATBEPXKIAIOIINNA yTpaTy (MOsSCHUTEIbHAS 3aMUCKA, B CIIy4ae KPaXXH WM XHUIEHUS POTOKOJI, aKT,
3aKJIFOUYCHHE YIIOJIHOMOYCHHBIX OPTaHOB)

5.8.7. Yuammuecs, He cIaBIIME 33 MPOILIBIN roJl y4eOHUKHU U JPYrue KHUTH, TOJy4YaT yueOHUKU
B MH/IMBHYaJIbHOM ITOPSI/IKE.

6. IIpaBuiia noJib30BaHuA yyeOHMKaMu U3 GoHIa yueOHOl JuTepaTypbl ON0JINOTEKH.

6.1. B Tedyenue cpoka monp3oBaHus (yaeOHBIN r0/1) Y4eOHUK JOHKSH UMETh IPOYHYIO, TBEPIYIO
00JI0KKY, 3aIMIIAIONIYI0 YIeOHUK OT MOBPEKICHUI U 3arpsi3HEHUI.

6.2. 3ampemaercss OKJIEWBaTh YYCOHWKH JIAMHUHUPOBAHHOW IUIGHKOW BO U30ekKaHHE
MOBPEXKICHUH 00I0KKH U (pop3aria.

6.3. 3ampemraercs AenaTh B y4eOHHKE MTOMETKU KapaHIaIllloM, aBTOPYYKOH U T.1I.

6.4. 3anpemaercs BKJIaAbIBaTh B Y4EOHHUK MOCTOPOHHHME IPEAMETHI: aBTOPYYKH, JIMHEHKH,
KapaHJaliu, TeTPajIu.

6.5. loMa pekoMeHyeTcsl XpaHUTh Y4eOHUKU B OTBEJICHHOM 11 HUX MECTE, HEOCTYITHOM JIJIs
MaJICHBKUX JIETeH U JOMAITHHUX YKHBOTHBIX, OTJAICHHOM OT HCTOYHHKOB OTHS U BJIary.

6.6. [Ipu monydyenun 6ubIuOoTEYHOr0 yyeOHMKAa HEOOXOAUMMO BHUMATEIBHO €r0 OCMOTPETh, 110
BO3MOKHOCTH YCTpaHUTh HefoueThl. Ecim y4yeOHUK HE TOMJIEKUT PEMOHTY — OOpaTUTHCS B
OuOIMOTEKY /7Sl 3aMEHBI.

6.7. PeMOHT TIpOU3BOUTH MPO3pauyHbIM cKOoTYeM miu kieeMm [IBA, 1D, kieem-kapaHaamoMm.
bymara nomxkHa ObITh HETMHOBAHHOM, TOHKOM, O€IOi.

6.8. PazopBaHHBIC JTUCTH pEKOMEHIYETCS PEMOHTHPOBATH JAMUHUPOBAHHOW TIJICHKOM.

6.9. I1o pe3ynbraTtam NpoBepKH Y4eOHUKOB, KJIACCHBIM PYKOBOJUTENIEM B KOHIIE y4eOHOTO roja
KOKJIOMY YyYallleMyCs YKa3bIBAIOTCS 3aMEUaHUsl WM BBIHOCHUTCS OJIaroJapHOCTb 3a COXPaHHOCTH
y4eOHUKOB.

6.10. B xonme ydeOHOro roga Ha WH()OPMANMOHHOM CTEHJE JUIS POAMTENCH, yJaluxcs U
neaaroroB pasmeniaercs mamstka «[IpaBuia caaum yueOHUKOB B KOHIIE y4€OHOTO TOAa.

6.11.B ciydae mopum ydeOHMKA WM €T0 MOTEPH, Ha POAUTEINICH BO3JIaraeTcsi OTBETCTBEHHOCTh
MpUOOpPETEHUST HOBOTO PABHOIIEHHOTO YUeOHUKA.

7. 3aKJII0YUTEIbLHbIC T0JOKEHUS
7.1. Nannoe Ilonoxxenue aelcTBYeT 10 3aMeHBI €ro HOBBIM [lomoxkeHuem.



[Tpunoxenue

IIpaBuia noJib30BaHusi OUOJIHOTEKOM

1. Tlonb3oBarenu OMOIMOTEKH UMEIOT MPABO:

I.1.momyyats monHyr uHOpMamu© O cocTtaBe OuOiaMoTedyHOro  (oHA,
MH(OPMALIMOHHBIX pecypcax U IPelOoCTaBIsIEMbIX OMOIHMOTEKON yCIIyTax;

1.2. mosp30BaThCs CIPaBOYHO-OMOIMOTpadUUECKUM annapaToM OMOINOTEKY;

1.3.  monyuyaTh KOHCYJNbTAllMOHHYIO IIOMOIIb B IIOMCKE M BBIOOpE MCTOUYHUKOB
nHpopMmanuu;

1.4. mnomyyaTh BO BpEMEHHOE IOJb30BaHHE HAa A0OOHEMEHTE M B YUTAIBHOM 3alie
niedaTHbIC U3JAHNS U APYTrUe HCTOYHUKY MHPOPMAIINH;

1.5. mpoaneBaTh CPOK MOJIB30BAHUS JOKYMEHTAMU;

1.6. II0JIy4aTh TEMaTHYECKHE, ¢dakrorpaduueckue, YTOUHSIOLIUE U
oubnuorpaduueckue crpaBku Ha ocHOBE (oHIa OMOINOTEKH;

1.7. yyacTBOBaTh B MEPONPUATHUIX, IPOBOJIUMBIX OUOINOTEKOM;

1.8. momydaTh KOHCYJIbTalUOHHYIO IOMOLIbL B pabore ¢ uHpopManuel  npu
MCIIOJIb30BAHUU 3JIEKTPOHHBIM M UHBIM 000pYOBAHHUEM;

1.9. obpammaTecs A pa3pelieHns KOH()IMKTHON CUTYalud K TUPEKTOPY LIKOJbIL.

2. Ilonp30BaTeny MIKOJbHON ONONIMOTEKH 00SI3aHbI:

2.1 cobmoaTh MpaBuia MOJb30BaHUS IKOJIBLHON OMOINOTEKOM;

2.2. OepeXHO OTHOCUTHCA K TPOU3BEACHHUSIM TiedyaTd (HE BBIPHIBATH CTPAHUIIBI, HE
3aru0ath CTPAHMIIBI; HE JeNaTh B yueOHMKAaX M KHHUraxX IMOJAYEPKUBAHMM, TOMETOK, CXEM,
PHCYHKOB; HE 3ajlaMbIBaTh NEpEIUIeT; HE MHCATh B y4eOHWKAX) WHBIM JTOKyMEHTaM Ha
pa3IMYHbBIX HOCUTEIAX, 000pYA0BaHUIO, HHBEHTAPIO;

2.3. mojmepX uBaTh TMOPAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIOJIOKEHUS KapTOUEK B KaTalorax u KapToTekax;

2.4. MONMB30BaTHCS IEHHBIMH W CIPAaBOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIICHUHU
OMOINOTEKY;

2.5. yOeautbcs TpH MOJNYYEHUH JIOKYMEHTOB B OTCYTCTBMM Je(EKTOB, a IpHU
oOHapyxeHuu npouHdopMupoBaTh 00 3TOM paboTHUKa OMOIHOTEKH. OTBETCTBEHHOCTH 32
oOHapyXeHHbIE T1ePEKThI B CTABAEMBIX JOKYMEHTaX HECET MOCJICIHUM MMOJIh30BaTEelb;

2.6. pacIUCBIBAThCS B UMTATEIBCKOM (POPMYJIsipe 3a Ka)Iblil MOJyUYEeHHBIH TOKYMEHT
(uckmoueHue: odyyarougmecs: 1—2 kiaccon);

2.7. BO3BpallaTh JOKYMEHTHI B IIKOJbHYIO OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

2.8. cnaBaTh yuyeOHHMKH, yueOHbIe MOCOOUs, HHPOPMAIMOHHBIE PECYPCHI IO UCTECUCHUU
Cpoka 00y4yeHHs W paboThI B IIKOJIE,

2.9. Bo3MenaTh MaTepHalibHbIN yiiepo 3a GU3MYECcKyl0 yTpaTy WIM YACTUUYHYIO JHOO
MOJIHYIO YTpaTy MOTPEOUTENBCKUX CBOMCTB YUeOHUKOB M KHUT;

2.9. TONHOCTBIO PACCUUTATHCA CO INKOJIBHONH OHOIMOTEKOW MO HCTEUYEHUH CpOKa
0o0y4eHus Ui paboThl B IIKOJIE.

3. Tlopsiok MOIb30BaHMS HIKOJIBHOM OMOIMOTEKOM:

3.1. 3anmuCh B HMIKOJBHYIO OMONHOTEKY OOYdYarOIMXCsS MPOU3BOAUTCS MO CIIMCOYHOMY
COCTaBy KJacca, MEJaroruyeckuxX M HMHBIX PAOOTHUKOB WIKOJIBI - B HMHAWBHIYaJIbHOM
nopsiKke, poauTesiel (MHBIX 3aKOHHBIX MPeICTaBUTENEH ) 00yUyatonmxcsi — Mo Nachopry;

3.2. MEPeperucTpanusl MOoJb30BaTeNIe IIKOJbHOW OMOMUMOTEKH TPOU3BOIUTCS
€KEr0JHO;



3.3.  JOKYMEHTOM, IMOATBEPKIAIONIUM TIPAaBO TOJB30BAHHS OWUOIHMOTEKOH, SIBISIETCS
YUTATENBCKUA POpMYIISp;

3.4. yutatenbckuil Gopmysap PUKCUPYET JaTy BbIAAYM TOJb30BATEIIO TIOKYMEHTOB U3
(doHa OMOTMOTEKU U UX BO3BpALIEHUS B OMOINOTEKY.

4. Topsinok moyib30BaHUSI ADOHEMEHTOM:

4.1. nonp30BaTEIN UMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3JaHUI He OoJee
TpeX IOKYMEHTOB OJHOBPEMEHHO;

4.2. MakCUMaJbHbIE CPOKH MOJIb30BaHUSA JOKYMEHTAMMU:

4.2.1. yaeOHUKH, yaeOHBIC TOCOOMS — y4EeOHBIN TOT;

4.2.2. HaydHO-TIONYJIApHAs, TO3HABATEIbHAS, Xy/I0)KECTBEHHAsI TuTeparypa — 10 mHel;

4.2.3. nepuoInYeCcKUe U3IaHus, U3JaHus MOBBIIIEHHOIO cupoca — 7 JHEW;

4.3. mosp30BaTENM MOTYT NMPOMJIUTH CPOK IOJIB30BAHMS JTOKYMEHTaMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTMX MOJIb30BATENCH.

5. TlopsaoK MOJIb30BaHUS YATATBEHBIM 3QJI0M: (YTOJIKOM)

5.1. JOoKyMeHTHI, TpeaHa3HAuYeHHBIE I Pa0dOThl B YHTAJIBHOM 3ajie, Ha JIOM HE
BBIJIAFOTCS;

5.2. DHIUKIIONENH, CIIPABOYHUKH, ayJIHUO - THUCKHU, PEIKHUE, IIEHHbIC U UMEIOIUEeCS B
€AMHCTBEHHOM JK3EMILIAPE JOKYMEHTHI BBIIAFOTCS TOJIBKO JIJIsI pa0OThI B UNTATLHOM 3aJI¢;

6. Ilopsinok paGoThl C KOMIIBIOTEPOM, PACIIONOKEHHBIM B OMOJIMOTEKE:

6.1. paboTa ¢ KOMIBIOTEPOM YYAaCTHUKOB 00pa30BaTEIHLHOTO MpOIlecca MPOU3BOAUTCS
no rpauKy, YTBEPKICHHOMY ITUPEKTOPOM IIKOJIbl W B TMPUCYTCTBUU COTPYAHHKA
OMOINOTEKH;

6.2. pazpemiaeTcsi paboTa 3a OJHUM NEPCOHAIBHBIM KOMITBIOTEPOM HE Ooliee ABYX
YeJI0BEK OJJHOBPEMEHHO;

6.3. Monb30BaTENb UMEET MPABO PabOTATh C HETPATUIIMOHHBIM HOCUTEIEM UH(OpMAaLH
nocJie IpeIBApUTENBHOIO TECTUPOBAHUS €r0 OMOINOTEKAPEM;

6.4. pabota c KOMIIBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEP)KICHHBIM CaHUTAPHO-
TMTUEHUYECKUM TPEOOBaHUSM.
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